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November 19, 2021
From Behzad Mortazavi, Chair
Memo: Injury and Illness Report Process
All On-the-Job Injuries, regardless of the severity, should be reported by the employee to the Office of Risk Management within two working days from the date of the OJI. 

The report should be made by completing the Injury and Illness Report on the Risk Management website at http://riskmanagement.ua.edu/on-the-job/
If this is not possible due to the severity of the injury, the employee’s supervisor should report the OJI to Risk Management by phone within two working days, and the employee should report it by completing the Injury and Illness Report as soon as possible. 

Failure to report the OJI to Risk Management within two working days of its occurrence or as soon as possible may result in a denial of benefits under the OJI Program. If there is any question regarding the validity of the OJI or if there are circumstances that could affect the acceptance or denial of OJI benefits, the supervisor or others should contact Risk Management immediately.

In the case of an OJI resulting from an assault, including sexual assault or other suspected criminal acts, the incident also must be reported immediately to the UA Police Department.

The injury report should be submitted by all UA employees who have an injury or illness on campus that is an On-the-Job Injury or Illness. A printed copy of the injury or illness report should also be taken with you to the University Medical Center.

Direct questions or concerns to Zachary Dutton at 348-4535 or zjdutton@ua.edu.

Department of Biological Sciences, Room 1325 SEC Building, 300 Hackberry Lane
Box 870344, Tuscaloosa, AL 35487 Tel: (205) 348-1807, Fax: (205) 348-1786


